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Instructions to the Students during the examination

. Students shall carry I-CARD/Eall Ticket ard proof of PRN such as PREVIOUS

EXAM IIALL TICKET or MARKSHEET compulsory.

All stLrdents must bc prcscnt 15 minutes prior to the scheduled timc oflhe e\aminitiun

as per thc scating arangemenl.

Sludents shali maintain Silcncc in the cxaminalion hall durinq thc exam time.

StLrdcnts shall carrv pens, pcncils, erasers, scalc, and scientific calculator onlv with

thcm.

Students can carr! lransparent stationary pouch,Iiriting pad and $ater bottlc \\,ilh

Students shall cnter Roll Number (in figures and $.ords), Permanent Registration

Number, Semester, Subject Name, Class, and Ex:lm l)ate in the designated space

on the first page ofthe answer bool./graph paper/drarling she€ts.

Sludenls should write only thcir RollNumber in the designated space on the question

paper. Anr- other $riting on the qucstion paper is strictly prohibited and punishable.

Studenls are strictlv prohibited tiom carving anv writtcn or printed material, paper

shcets, mobilc phones, pen drives, tablets, smart{atches, programmablc

calculators, or unauthorizcd data sheets/tables into thc examination hall_ possession

ol-suoh itcrrs rvill result in disciplinary action and will bc considered as a copy.

No student shall share any part oftheir answer sheet or qucstion paper r.vith another

student. Engaging in such malpractice \i-i1l lead 1() disciplinary action a,rainsl all

involvcd.

Students should not bring valuables to the examination hall. as the collegc authoritic.

uill not be rcsponsible lbr anv loss.

Students must wear the college un are not allo*cd in the examination
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Instructions to Jr. Supervisor during examination

ObscNc the code ofconduct fbr the sludcnts during examination.
Examination dutv is compulsory. In case of emergencl! alternative arrangement to
be made with proper channel. (application for thc alternatiye arrangement ryith
lxam coordinator/ CEO/ Sr, Supervisor)
All Jr. Supervisors must report at the exam control room.30 min_ bclire the schcdule
timc of the e\amination and must reach to respective cxamination hall bcfore 15
minutes ol_lhe examination schedule time.
All .lr. Supenisors must observe discipline in the cxamination hall.
Supenisors are not allowed to carry Mobile phones in the llxamination Hall.
llnsure the students have ocoupicd their respective seats according to sealing a(angement.
Distribute thc answer books to thc students l5 minutes belbre the cxamination and ask thent 1()

fi11 in all the dctails on the ansu'cr book.

Verify the Hall ticket / I-card/PRN ofthe studerts in thc examination hall.
'lake the signalurc ofthe student on the altendance sheet and put o\\,n signature. namc and
date on thc ans\\,er sheet-

.lr. Supervisor musl watch thc studenls continuously and should be vigilant.
Pleasc move in the examination hall to provent indiscipline / copying.
Jr. Supervisor should not leave examination hall/discuss anvthing with thc students. during
e\amination period.
()utside invigilators / faculg arc not allowed to enter into the examiration halls
without consent of concerned cxam coordinatoi/CEO.
Provide the supplement answer books / graph sh€ets to the studcnts when requcstcd b).
them.

Ilcquesl the studcnts to tie their supplement ans.wcr books prior [0 minutes oIthc cn{] of
the examination tinre.
Jr. Supervisor must be vlgilant- prevcnt unfair means and *ill report unfair means
cases ifanv. \.vithout an), discrimination.
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Instructions to the Paper Settcr
Allthe lacull] members are infbflncd lt) lollo$ ihc gi\en instruclioIs

l. The s) llabus f'or the Unit T€st-t is Lnit No. I ind II tbr [tr, SE, 
.t.ta & BE .taslr:j The Unir'fest-l Ior FE will bc o1'12 nrirks (30 ntin) durnrion. The Unit Tcst-t tor SE. t.ti & B[

will bc ol30 mirks (l Hr.) durarion.

2. The s)llabus for the Unit Test-II is Unit No. tv ind V for SE. T[.q B[ ct.rsses. t he Lrnit
'test-ll lor SE, l'E & BE will be ol'd0 nrarks (l Hr. 30 mir) durati{)n.

i. ,Ul Qrestioo pnpers shall h,tl€ { qucstions such xs
Q.1 or Q.2 Q.3 or Q.4

Each question will have three sub questions such as

(for SE to BE Classes)

4. All Question papers shall have 4 questions such as
Q.1 or Q.2 Q.3 or e.4

Each question will haye two sub questions such as

Q.t) a)
b)
c)

i Nlarks
5 Marks
5 Marks

I MarksQ.1) a)
b)

for FE Classcs only.

5. The queslion paper should be gcnerared from ERI, solllr.rre onl).

6. aluestion pepers shouill have proper CoL[sc Ourcone (CO.s) tbr L]nit Tesl i irs COj L CO:
nd tinit Tcst II as CO:{ & CO5.

7. ,\dd Course Oulconle (CO's) statemcnts rfter thc irstruction ro the str ert.
8. All questions lnust bc mtpped to profer Btoom,s Taronomv Level (B.t.l,).
9. Aftcr generating question paper iD lll{p sofhvarc. use customize oplion tbr taki|g the

print(nrt ofthe paper. )lon-r select lacutg name, Sr.no. & porformrnre i dirllor
10. T\\.o sets ofquestion papers should be subrniiled along \\ ith rhe nrarking scIeme ajrd 50lution
11.Fill uptherequired inlo nation oDenyclopeand subrrit tire qLrestion pair. s i| s.aler:l ibrrn

\,ith lhe cource teacher and Il.O.D. signatures.
12. 'lhese sealed envelopes shall be subnrilled to the llxnm Seclion ofthc in5titute llIoUqh the

I)epartnlcnt Exanl Coordinator
ll. Out oftwo sets. onc paper will bc seleded randonh & the other \!ill be usecl for the Rctcst
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Instructions for Examiners for ofAnswer Sheets

All the coursc/ subiect leachers of all the departments arc infomed lo lollo$.the
g;ven proccss tbr paper checking and assessment.

Preparation and Setup

. Set up CAP cenlre al every dcpartnent and ensurc all ans\\,er sheets arc orsanized b\
.ubjc.l. .rLrd(rl nutnhur. rnJ (\Jtn pdpcr.

. llavc clear guidelincs and assessment rubrics read] befbrc starting lhe evaluation.

. Ilnsure a quict and lbcused environrrent lar assessmcnt.

. Make entr) in register whilc issuing the answcr sheets lbr assessmcnt.

. Make entrl in rcgister \\,hile submitting the ans*cr sheels alier asscssmcnt.

. Do not carry an_v. ans\rcr sheets ou! ofthc CAP cenler,/room.

General Assessmert (luidelines

r&*
Internal Assessment

. Once all the papers are checkcd. conduct a final review to ensurc no enors in marking or
recording.

. Submit the checked ans\\cr sheets and mark slreets (including f'ail students and absenl
students) by the specitled dendlinc.

I'ollou.the malking schcme provided tbr each question_ Ifrhere is no spccitic marking
schcmc. appl! consistcnt standards fbr correctness. olaritv, and loqical prcscntalion.
Award marks based on the qualit,- ofihe answer.
llvaluale cach answer in its cntirel], considcring l1ou, \\ell thc student has d(jmonstrated
Lrndcrstanding- critical thinking. and application of knou,ledge.
Remarks by examincrs Add rcmarks on thc answer sheel based on evaluation ofthc

Grading Scale

llnsure that thc final marks aligns wilh the marking scheme.
Doublc-chcck the sum olmarks lor each student 10 ensure accuracv in tinal rrarks.

I,'inal Checks

. Prepare the rcports oladvanccd lcarners
format.

lcarne. students as per the prescribed



Displa\- of results

Department Examinalion coordinator will preparc a schedule lor sho\\,ing the answcr
shccts to the sludents.
According to schedule subiect teacher \\,ill issuc the checked ans$,cr sheets and shou.to
all students in class. Ilnsure that all thc studcrlts are writing comments on al]swer sheel
as satislied/ not satisfied or any othcr rclevallt comment.

Addressing (iricvances of the students:

I'aculq/ shall ask studcnts 1() repo( the grievances ifanv in \rittcn applicalioD 1brm.
fhe receivcd grieT ances are to bc addressed and resolvcd by the concern coursc tcacher
through proper proccdurc-
(i)urse teacher can resolvc the same in consultation wilh course mcntor/ senior fircultr- ,/

exam ooordinator and HOD.

Providing Fccdback

Provide constructive and cncourag;ng fccdback. especialll. on areas that nccd
improvemenl.
Point out kev mistakcs or misunderstandings and olilr suggcstions lor improvcment.
lrnsure feedback is prolessional, respectlul. and clear..

Conduction ofRctcst examiration for fail and ahscnt students

,\ll the subiect teachers are inlomled to conduct lhe retcst tbr l'ail and/absent students.
(bmplete thc cvaluatioi proccss as per above guidelines and Submit the checkcd answer
sheets and complete mark shccts b], the specified deadline.
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